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INFORMATION TECHNOLOGY

[Today"s Date]

[Miring Manasger's N ]
[341 Comgary Address]
[Compariy City, $tate ooou]
[[EEeEEEs i es]]

[hiring masnsger @ gmail com]
Dear [MrfMirs. /s | [Manager's Name],

This &mail is in regards te my interest in spplying far the [POSITION) recently posted on (website].
With my kill-set and competencies | am more than able to investigate several forensic examination
praceiies and monitor security systems for multiple fortune SO0 companies.

While pursuing an Associate Degree in Information Security and Digital Forensics from Trident
Community College, | have developed skills in reverse englneering, computer forensics, networking
and information security. This knowledge has enabled me te cporate in Windows and Lingx
platfarms and master multiple security pringiples.,

i started my career a4 an information Security Intesn with Chicage Government in May 2011,
Warking unider the direction of senior members, | monitored the overall decurity of the fystem and
investigated likely loophales, Utilizing my academic and professional knowledge, | dedicated two
yaars with Technology Smart while working in the capacity of Network Operations Center
Monitoring Technician, Here | gained an opportunity to work in a Datacenter environment, improve
existing documentation systems and implement stringent mepsures to improve the everall network
LUy,

i currently work as a Security Operations Center Security Analyst with Security Professionals Inc.,
wihire | hive Beed able bo further strengthen my technics] scumen. | hdve sttachid fy fedume
highlighting my academic and professional skills and look forward to hearing from you in dug
COUFSE,

Sincorely,

[Mame)

POLICE OFFICER

B3 vourname@gmailoom g [¥00) J00X-3000 @ 142 Your Address Bivd, City Name, CA X000

[Today's Date]

[Hiring Manager's Mame|
[341 Compary Address)
[Company City, State womx|
o) sooeesooon]

[hiring. manager@gmail.com)

Dear [Mr/Wrs. /s ] [Manager's Name)],

| am excited to submit my application for the full-time police officer position at the New Haven
Police Department. | have three years of experience working a3 a police officer for the
Albuquergue Police Department, and am a graduate of the West Virginka State Police Academy. |
beligve that | have the requisite skills and abilities to perform the duties you've stipulated
excaptionally well.

During my three years as a police officer, | performed area patrols on foot, bicycle, and in patrol
cars, responding to traffic inckdents, domestic disputes, and reports of criminal activity, My
performance was above standard, and | was frequently praised for my calm and authoritative
demeanor even during moments of tension and hostility.

| am aware that the rate of crime in New Haven is higher than average, and | am keen to use my

skills to asskst and protect the community o the fullest extent possible. My training and personal
characteristics make me a perfect fit to handle both tough situations and present a pleasant face
to the Mew Haven community.

For all of the above reasons, | am confident that you will find me to be a compelling candidate.

You can contact me at (your_emall@gmail com) of by phone at (RIE-088-88ER). | am available any
time for an interdiew, a4 | am now a permanent resident of New Haven. | look forward to

discussing this opportunity with you In detall,

Sincerely,

[Four Mame)

NICOLE KING

Sometown, VA 55555 « Coll: (555) 555-5555
Emal: riiEscmadomain com « Linkedin LRL
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Firsl Al & CPR & Emsprgancy Which COpsaralong & Splnling & Bleading Control
Alrsry Managamant s Ambulaicey Trarmpon = Patieni Care Documssntaton
Pttt Stabilizaton s (Windical Tomranology = Inciderd Command Sysioms (IC5)

Professional Experience
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Education

DEF COLLEGE = Somatown, Wl
= Agcrodited by Bhe Commission on Accreditation of Allied Health Education Programs =
Associate of Applied Science in Emergency Medical Services (EMS)

Cortifications: Virginia Emergency Medical Technician-Rasi: [EMT-8)
ACLS, BLS PALS. First Asd, CPR, AED

Gonatric Education for Emangoncy Medical Senvices (GEMS)
Prohcaptal Trauma Lile Suppon (PHTLS)

Emergency Vihicle Operators Course (EVOC), Virginia
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Languages Memberships

Cranesh Reliermber, Enecutiee dumsiniarg Cgan raton

Courses
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CIVIL ENGINEER COVER LETTER

1 D00 063000 | 142 Youur Addiress Blvd, City Name, CA XXi004

[Today's Date]

[Hiring Manager's Name]
1341 Company Address]
[Company City, State oo i)
[ ) a0k ]

[hiring. manager@gmail.com]

Dear [Mr./Mrs./Ms.] [Manager's Name],

i would like to apply for the advertised post of Civil Engineer listed on [Website Name]. | am
currently employed with STR Construction, where | am recognized for driving technical
development of sophisticated structures and systems in the structural bullding and civil
engineering fields, | am relied upon for maintaining inventory levels, performing preventive
maintenance checks, inspecting and monitoring work areas to ensure safety, and supervising and
training project employees, including in-house, external contractors, and sub-contractors. | firmly
believe that my knowledge and experience gained as an experienced Chal Engineer will add value to
this position and ultimately your organization,

i have also worked with Boston Builder Brothers as a Surveyor Technician where | performed
numerous construction duties such as plumbing, completing job hazard assessments, and
manitoring weekly quantity reports for soil volumes, | possess prior experience in delivering
complex multi-disciplinary projects within highly regulated environments, which has helped me
become adept in deploying stable, high quality, and cost-effective structural innovations.

As an ambitious and capable individual, | have gained expertise in almost every corner of the
construction profession. | would appreciate the opportunity to join an esteemed and reputable
construction firm such as yours.,

Flease have a look at my enclosed resume for detalled information of my work experience and
education. Looking forward (o discussing more in person.

Sincerely,

[¥our Name]
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